Annual Governance and Accountability Return 2020/21 Part 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,
that meet the aualifvina criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountabiiity Return 2026/21

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,00C

ar lace muet 'Fnlln\l\llnm the and of each financial vear, r\nmr\lai‘a Part 2 of the Annual Governance and

Accountabllltv Return in accordance with Proper Pract/ces unless the authority:
a) does not meet the quahfymg criteria for exemptlon or

2. Smaller authorities where the hlgher of all gross annual income or gross annual expenditure does nct
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
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Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption. paae 3 and returns a copv of it to the external auditor either bv email
nr hv nnat iNnnt hnth) nn Iatar than 20 .inne 70171 Falllire tn AN QN will raclilt in raminadar lattariQ) rnr

which the Autharitv will he charaed £40 +\/AT for each letter and

h' The Annual Governance and Accountability Return (Part 2) which is made up of:

= Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

= Qartion 1 — Annual Governance Statement (paae 5) must be completed and aooroved bv the authoritv.
» Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

2 The authority must annrove Sectinn 1 Annual Governance Statement hefore apnroving Section 2
Arcniintinng Qfafomcnte and hoth muet ha ahr\rn\/nrl and niithliched on the autharitv waheiteAvahnana
) approved anc punisned oh the auinority weoslie/webbaage
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Smaller authorities must publish various documents on a publicly available website as required by the

ACCOUNTS and AUAIT Keguiatons ZU1S, the Local AUAIT (Smaller AUTNorities) Keguiatons ZuU'io aiu uic

Iransparency Code Tor Smallier AUtnorities. | hese Inciuae:

¢ Certificate of Exemntion paae 3

* Annual Internal Audit Report 2020/21, page 4

* Section 1 — Annual Governance Statement 2020/21, page 5

* Section 2 — Accountina Statements 2020/21. paae 6

¢ Analysis of variances

» Bank reconciliation

* Notice ot the period tor the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.
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Any smaller authority may request a limited assurance review. If so, the authority should not certify itseif as
exempt or complete the Certificate of Exemption. Instead it should complete Part 3 of the AGAR 2020/21 and
return it to the external auditor together with the supporting documentation requested by the external auditor.
The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Reauirements’ there is no reauirement for the authoritv ta have a review

If it decidec tn cer If\ll itealf ac avemnt the authority must comnlete and return the Certificate of E Exemntion
on Page 3 to the external auditor to confirm that it .h“s certified itself exempt.

_.~nnual Governance and Accountabmty Return constitutes the annual return referred to in the Accounts and Audit Regulatlons 2015.
lhioughum the words ‘external auditor’ have the saime meaning as the words ‘iocal auditor in the ACcounis and Audil Reguiations 20195.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

An authority that wishes to declare itself exenipt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2021. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exembption must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charae of £40 +VAT for each letter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from ume
10 IMe ana contains everytning neeaeda 1o prepare successIully Tor tne Tinancial year-ena.

The authoritv should receive and note the Annual Internal Audit Report before abprovina the Annual
Governance Statement and the accounts.

Tha Annnal Gnvernanre Statement (Sertion 1) miiet he annroved nn the c<ame dav or hefare the Arecni infina

Qtatamante (Qartinn 2\ and avidanrad hv tha ananda ar miniita rafaranrac

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presentz
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.
The RFO is required ito commence the pubiic righis period as soon as practicai after ihe daie of the
AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.

Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accountin~

statements on paae 6. Guidance is provided in the Practitioners’ Guide* which mav assist
Make sure that the accounting statements add up and the balance carried forward from the previous year

/DA

{Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 Julv 2021.

| All sections | Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation available
for publication?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been
published?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

\\\\\\\\

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only)

 *Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,

can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notifying the external auditor.

Moeoeron Le . aloon P Fhe ol

certifies that during the financial year 2020/21, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2020/21: % 2 b Pt

s o o

Total annual gross expenditure for the authority 2020/21: ¢ y 6.3 &

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority was in existence on 1st April 2017
* In relation to the preceding financial year (2019/20), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act’), and has not withdrawn the notice
» commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unIawfuI
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Respon3|ble Financial Officer  Date | confirm that this Certificate of
ST by |Somiemmsponitye 7 jous oy
Signed by Chairm3 Date as recorded in minute reference:
//4\/,\/ 20/05 /2021 R By
Generic email address of Authority Telephone number
Coune b i@lanaite, lemisom vt O/ 7BlrOS oL,

*Published web address

N N maf/—or\/em@or‘,/\_e/‘

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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