
Annual Governance and Accountability Return 2A2Al21 Part2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities" where the higher of gross income or gross expenditure was t25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accou ntabi iity Retu rn 2B2fr i7i
1. Every smaller authority in England where the higher of gross income or gross expenditure was €25,C00

nr lacc mrrc* fnllmarinn fha anr{ nf aanh finanaiol \166r 
^nmnlata 

Dar{ 2 nf fha Annrrol (anrrarnanaa anr{

Accountability Return in accordance with Proper Practices, unless the authority:
a) does not meet the qualifying criteria for exemption; or
i.) tce: ri.t'*!:l t.. .3t!Y lt:elf ?: ey=Tpt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does nct
exceed €25.000 and that meet the qualifyin_q criteria as set out in the Certificate of Exemption are able
lt-r deuials iirt;llrs,;iv,;u r;xurlrui irurrr serrr.iiru ii rc ur.rrruisis,-i Arrrruai Grr-rrcrnuE 6urr.iAr-r-uurriai,,riiiiv
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemotion. oaoe 3 and returns a copv of it to the external auditor either bv email
.ar frv nr\cf f nnl hnth\ nf1 lrtar then 3n -,..ne 2(t77 Farlrtre in rln qn \ flll raeillt tn ramrn.lar tartarrcl r^r
which the Arrthoritv will he eharoecl f40 +VAT for each letter: and
h) The Annual Governance and Accountabilit-v Return (Part 2) which is made up of:

" annlqal lnternalAudit Renort (page 4) must be completed by the authority's internal auditor.
' cortior 1 - Annual Governance Statement (paoe 5) must be comoleted and aooroved bv the authoritv.
. Section 2 - Accounting Statements (page 6) must be completed and approved by the authoritiT.
NOTE: Authorities certif-ving themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountabiliw Return to the external auditor.

3 The authoritv must aoo!'ove Section 1 Annual Governance Statement before aooror,,inc Section 2
A.ccorrntinc Statements and both nnust be aDnro..,ed and oublished on the authoritr,, website/weboaae
hafara ,l ,irrlrr 2 21

Fu b!:catlcn Rcqu : rcmcnts
smaller authonttes must publtsh vanous clocuments on a puhltcly avatlable webstte as requtred by the
ACCOUnIS an0 AUOII K.egUlaUOnS ZU15, tne LOCaI AUOII (Smaller AUmOntleS) KegUlaIIOnS ZU-l 5 6iru rr rs
rransparency uooe Tor SmailerAUInonUes. tnese tnctuoe:
. Certificate of Exemntion naoe 3
. Annual lnternalAudit Report 2A2U21, page 4
. Section 1 -Annual Governance Statement?0l0l21, page 5
. Section 2 - Accountinq Statements 2020121. paoe 6. Analysis of variances
. Bank reconciliation
. Notice ot the period tor the exercrse ot public rights and other intormation required by Regulation 15 (2),

Accounts ano Auott Hegutattons zui 5.

I imi*a:t A ^^, E!^.,i^..,l-lI I llLlitl raarErLll Gll llrl; l\EV lElr

Any smaller authority may request a limited assurance review lf so, the authority should not certify itseif as
exempt or complete the Certificate of Exemption. lnstead it should complete Part 3 of the AGAR 2O2Ol21 and
return it to the external auditor together with the supporting documentation requested by the external auditor.
The cost to the authonty for the review will be f2O0 +VAT.

Provided that the authority certifles itself as exempt, and completes and publishes the documents listed
r:nder'Prrbrlication Reorrirements'- there is no reouirement for the arrthoritv to have a review

!f !t decides to certlS ltself as exempt, the author"ity nnust eonnplete and return the Certlficate of fvsmntinn
nn Panc 3 fn fhe enternal arrrlitnr fo nnnfirm fhaf it hee r:ertified ifeelf avemnt

*for a complete iist of bodies that may be smaiier authorities refer to schedule 2 to the Locai Audit and Accountabiiity Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020121, Sections 1 and 2
. An authority that wishes to declare itself exempt from the requirement for a limited assurance review must

do so at a meeting of the authority after 31 March 2A21 . lt should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

. The Certificate of Exemotion must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charoe of t40 +VAT for each letter.

. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found inthe Practitioners'Guide* which is updateci from rrme
to Irme anq contarns everyInrng neeoeo Io prepare successTuily Tor tne Trnanctat year-erru.

. The authorifu should receive and note the Annual lntemal Audit Report before approvino the Annual
Governance Statement and the accounts.

. Tha Annr ral Gnrrernancc Statemenf /SceJinn 1) ml rqf he annrnvcd nn fhp samc .lav nr hefnre the Aeeol rnfino
Qfafamanfc t/Qanfinn ?\ anrl arrir{anaar{ hrr tha cnanr{a nr minr rfa rafarannac

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are present:i
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. fhe RFO is requireci to commence the pubiic rights perioci as soon as practicai aiter the ciate of the
AGAR approval.

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

. Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Ghairman, and provide relevant authority owned generic email addresses and telephone numbers.

. The author^it1r nnust publlsh nunnerica! and narratirre explanations for" signiflcant variances in the accountinr
statements on oaoe 6. Guidance is orovided in the Practitioners' Guide* which mav assist

f\Iake sure that the accounting statements add up and the balance carried fonarard from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

The Responsibie Financiai Onicer (RFO), on behaii of the authority, must set the commencement ciate for the
exercise of public rights of 30 consecutive working days which must include the flrst ten working days of July.

The authority must publish, on the authoritywebsite/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 Julv 2021.

lAll sections I l{ave all hiahliahted hnvcc hoon nnmnlatad?

I Have the dates set for the period for the exercise of public rights been published?

*Governance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Pracfrces,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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lnternalAudit Report Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is 'no', is an explanation available
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been
published?

Section 2

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested parly?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only)
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Total annual gross expenditure for the authority 2020121

Certificate of Exemption - AGAR 2020121 Part2
To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed f25,000 in the year of account ended 31 lVarch 2021 , and that wish to certify
themselves as exempt from a limited assurance review under Section g of the LocalAudit
(Smaller Authorities) Regulations 201 5

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has cerlified itself as exempt at a meeting of the
authority after 31 ftlarch 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notifying the external auditor.

,Yl n--To rt Le y'/r' o B n,, , 6, ^, ., -
certifies that during the financial year 2020121, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed f25,000

Total annual gross income for the authority 2020121 /r'))-)d
t 1rL / /

/ / , ?3 f
There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance reviewwill still be required. lf an authority is unable to confirm the statements belowthen it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undeftake a limited assurance review for which a fee of €200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on 1st April2017
. ln relation to the preceding financial year (2019120), the external auditor has not:. issued a public interest report in respect of the authority or any entity connected with it

. made a statutory recommendation to the authority, relating to the authority or any entity connected with it. issued an advisory notice under paragraph 1 (1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("lhe Act"), and has not withdrawn the notice

. commenced judicial review proceedings under section 31(1) of the Act 
,. made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make the declaration. The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding t25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual lnternalAudit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts andAudit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2021.
By signing this certificate you are also confirming that you are aware of this requirement.

Signed the nsible Financial Officer Date

e[ e6'Z{,, t? f osf zozl
Signed by Chai Date

oo

I confirm that this Certificate of
Exemption was approved by this
authority on this date:

as recorded in minute reference:

tt t
Generic email address of Authority Telephone number

O7766toft+r5 gur^ct I @ rn^rLo n /e,*too/. nz y'

-Published web address

a)vu \N ft1 arl.^lud\oo.. n"l-

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of €40 +VAT
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